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Update Position Name

Organizational Management (OM) Processor and Personnel Administration (PA) Processor use this procedure to
update the position hame, using transaction code PO13.

IMPORTANT-PLEASE READ!!

IMPORTANT! If you are R S e e A
the Organizational @ [Fon TldH e@e DHE DDOD BD O
Management Processor, = =

begin here. Ifyou are the | 4P fasyAccess
PA Processor, skip to step DE > E37 va

12. + CIFavortes ——
= 5 SAP Menu
1. Enter transaction code : E?"m?m Compenints -
“P0O13” in the : g::m
Command field and . mn;:mm
press Enter, rtssmyiabaiciss
OR * CawehCient Ul Framewaork

Follow the menu tree:
Human Resources—
Organizational
Management— Expert
Mode— Position.
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Update Position Name (cont.)

2 . Enter the Position
Number in the
Position field.

. Click ﬁ' Enter.

w

. Click on the box to the
left of the infotype
Object.

. Click @ Copy.

. Enter the starting date
in the Validity field.
End date defaults to
12/31/9999.

. Enter the abbreviation
of the Organizational
Unit name in the
Object abbr. field
(agency-specific).

. Enter the name of the
Organizational Unit in
the Object name field
(agency-specific).

9. click & enter.
10.click '= save.
1.1 .Click Yes to save.
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Hint: Up to 12 characters | ouee
are allowed in the Object || ™ "
abbr field, and upto 40 in

SRgciute]

HTHL

the Object name field.

Engish -

Rieooed |1 af 1

Prewous record wil be delmted at end, Do
vou want Lo save?

Important: If you do not select
“Yes” on this screen, the record
will be deleted and no record
will be stored.

This marks the end of the transaction for the Organizational Management (OM) Processor. After saving, pass
the Position Information to the Personnel Administration (PA) Processor, who will continue the transaction. If
you are the OM Processor also performing the PA Processor role, continue the transaction.
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Update Position Name (cont.)

IMPORTANT! The
following steps are
performed by the PA
Processor.

1 2. Enter transaction code
“PA30” in the Command
field and press Enter,

OR
Follow the menu tree:
Human Resources—
Organizational
Management— Expert
Mode— Position.

1 3. Enter the employee’s
Personnel no.

14. Click the box to the
left of the infotype,
Organizational
Assignment.

15. click ™ Copy.
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Update Position Name (cont.)

1 6. Enter the Start date
of the record.

17. click & Enter.
18. click 'al save.
This completes the

transaction to Update a
Position Name.
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